OUR LADY OF LA VANG CATHOLIC CHURCH - GIAO XU BU’'C ME LA VANG
ARCHDIOCESE OF ATLANTA, GEORGIA
2570 Lower Roswell Rd. Marietta, GA 30068-3635

Finance Council - Hoi Déng Tai Chanh
www.dmlvatl.org - info@dmlvatl.org - Phone: (770) 415-6565

REIMBURSEMENT / CHECK REQUEST

MAU YEU CAU HOAN TRA CHI TIEU / NGAN PHIEU
REIMBURSEMENT REQUEST (HOAN TRA THIEN NGUYEN VIEN)

REIMBURSEMENT PAYABLE TO
TEN NGU'O'I NGAN PHIEU HOAN TRA

ADDRESS

DIA CHi NGU'O' NGAN PHIEU HOAN TRA

EMAIL AND PHONE NUMBER Phone
Dién thw va sb phone

CHECK REQUEST FOR "SERVICE" / "VENDOR" (YEU CAU NGAN PHIEU TRA "DICH VU" / "CONG TY")

VENDOR'S NAME
TEN CONG TY

VENDOR'S ADDRESS
DIA CHIi CONG TY
PLEASE ATTACH ALL ORIGINAL RECEIPTS AND/OR AGREEMENT CONTRACTS. ALL REIMBURSEMENTS MUST SUBMIT TO FINANCE OFFICE WITHIN 30 DAYS.
PLEASE ATTACH A HARD COPY OF THE PURCHASE PRE-APPROVAL REQUEST IF AMOUNT IS GREATER THAN $ 500

XIN KEM THEO BIEN NHAN HOAC HQ'P BONG TOI VAN PHONG TAI CHANH TRONG VONG 30 NGAY. KEM THEO MAU DUYET CHO CHI PHi HON $ 500.

COMMITTEE QUANTITY ITEM / LABOR DESCRIPTIONS AND PURPOSE AMOUNT
BAN NGANH SO LUONG SAN PHAM, HANG HOA, CONG VIEC - CONG TRINH, V.V. SO TIEN

TOTAL AMOUNT REQUEST (TONG SO TIEN)

PLEASE CHECK TO ENSURE FORM HAS COMPLETED INFORMATION WITH HEAD DEPARTMENT'S SIGNATURE BEFORE SUBMIT TO FINANCE OFFICE. THANK YOU!

XIN VUI LONG BIEN DON DAY DU VA CO CHIF KY CUA TRUONG KHOI TRWO'C KHI GIAO BEN VAN PHONG TAI CHANH. CHAN THANH CAM ON!

REQUESTER'S FULL NAME CONTACT PHONE #
HO TEN NGU'O'l YEU CAU SO DIEN THOAI
REQUESTER'S SIGNATURE DATE

CHU KY NGU'OI YEU CAU NGAY
REQUESTER DEPT. HEAD'S SIGNATURE DATE

CHU KY TRUONG KHOI NGAY
FINANCE COUNCIL HEAD SIGNATURE DATE

CHU KY TRUGNG HDTC NGAY
PASTOR'S SIGNATURE DATE

CHUO KY CHA CHANH XU ( A PURCHASE PRE-APPROVED FORM MUST ENCLOSED IF PURCHASE OVER $500) NGAY



